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Including:

Types of Business Attire

What to Avoid for Men and Women

Choices for Business Professional Dress

Choices for Business Casual Dress

Accessories for Men and Women

Suggested Books and Resources
BBA Career Services Resources
· Materials – Visit BBA Career Services (CBA 2.116)

· Workshops – Attend a scheduled workshop for more information.  

· Advising – Schedule an appointment with a BBA Career Advisor by going to http://fcc.mccombs.utexas.edu/bba/ and click on the Career Advising Appointment System link. You will need your UT EID.  Appointment by phone is not available.
BBA CAREER SERVICES HOURS
CBA 2.116

(512) 232-3796
8:00 A.M. – 5:00 P.M.

Monday – Friday

BBA Career Services

Red McCombs School of Business

The University of Texas at Austin (8/08)

www.mccombs.utexas.edu/career/bba
Types of Business Attire
Business Formal:
Most students will not need to dress in business formal for the interview process.  At the highest level of the business, business formal is conservative, yet upgraded attire.  For men, it simply means a dark business suit, dress shirt worn with a silk tie, and dress shoes. For women, business formal features a skirted suit worn with hosiery and pumps (closed toe/heel shoes).
Business Professional:  
When being formally evaluated, such as in interviews, dressing in business professional is the best option.  For students, business professional dress is a conservative suit with the jacket and bottom pieces matching in both fabric and color. See the detailed descriptions later in this packet.

Note:
No matter what the recruiter wears for your interview, the appropriate attire for you as a student is business professional.  Remember, the recruiter already works for the company-YOU are the one being evaluated.

Business Casual:
For less formal events, like information sessions, students may choose to wear Business Casual.  However, do not be fooled-Business Casual is a safe, less-structured, middle-of-the-road interpretation of day-to-day business dress.  At this level, jackets and blazers are optional, but preferred.  Be sure that arms are covered with a cardigan, pullover sweater, or long sleeve shirt.  See the detailed descriptions later in this packet. 

Casual:
You may be lucky enough to attend some type of extracurricular activity with the company, say a baseball game.  This event may seal the deal for you, so making the right impression is extremely important.  Dress appropriately for the weather and activity, but as always, remember modesty.  This look has only two pieces (top with a skirt or slacks), yet must still look good in the office.  Asking the recruiter is always a good safeguard against dressing too formally or too casually.

Important at Any Level:  Your clothes must always be clean, pressed and in good repair.  Proper fit is the key to any look you choose.  Clean, styled hair always makes the best impression.

	Examples of common business attire situations



	Business Professional


	Business Casual

	Interviews
	Receptions

	Office Visits
	Information Sessions

	Career Fairs
	Etiquette Dinners


What to Avoid for Women in Business Settings
	TOPS


	PANTS
	MATERIALS
	COLOR
	SHOES

	Halter tops

Strapless tops

Backless styles
	Jeans-stained, holes, tears, tattered, frayed


	Chiffon or 

see-through ANYTHING
	Harsh colors in polyester, bright garish prints
	Birkenstock sandals

	Cropped tops
	Leggings
	Spandex
	Metallics or excessive shine


	Strappy sandals

	T-shirts w/ slogans
	Any length shorts
	100% Linen 

or any easy to wrinkle material
	Gimmicky styles, outdated fads


	Bedroom slippers

	Excessive ruffles
	Capri pants
	Waffle texture resembling long underwear


	Day glow colors
	Hiking boots

	Revealing necklines
	Jogging pants
	Extreme denim
	Faded colors


	Clogs

	Spaghetti straps

Camisole-styles
	Workout clothes
	Satin, sequins, rhinestones, feathers
	Slip dresses in any color
	Flip-flops, sneakers,
Driving moccasins


What to Avoid for Men in Business Settings
	TOPS


	PANTS
	MATERIALS
	COLOR
	 SHOES

	Tank tops

Muscle Tees

Athletic Tees


	Jeans-stained, holes, tattered, frayed 
	See-through ANYTHING
	Harsh colors (especially in polyesters)


	Birkenstock sandals

	Untucked shirts
	Pants worn for any sport
	Spandex
	Garish prints
	Athletic tennis shoes,

High tops



	T-shirts w/ logos and slogans
	Shorts
	Any fabric that wrinkles easily
	Bright Hawaiian print shirts


	Flip-flops

	Professional sport jerseys
	Sloppy and oversized
	Waffle texture resembling long underwear


	Day glow colors
	Hiking boots

	V-neckline that exposes chest hair
	 Jogging pants
	Worn out denim or khakis


	Faded colors
	Biker boots


Choices in Women’s Attire
	Item


	Business Professional
	Business Casual

	Jackets, Skirts, Pants

	Fabric
	Wool, light weight wool blend skirt/pant suits


	Linen, high sheen silk, cotton

	Colors
	Charcoal Grey, Navy Blue, Medium Blue, Black


	Earth-tones, Khaki

	Buttons
	Matching fabric-covered or dark resin


	Metal gilt – silver, white, or clear plastic

	Tops, Blouses, Shirts

	Fabric
	Silk, silk blends, cotton/poly blends (no wrinkles)
	Cashmere, knit twin sweater sets, jersey, heavy-weight sweaters, 100% cotton



	Collars
	High, standup, with notches, sharp points


	Mock turtleneck, soft rounded points

	Sleeves
	Long sleeve w/ cuffs


	

	Colors
	White, Ecru, Ivory, Cream
	Black, Coffee, Purples, Coral, Aqua, Earth-tones
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Choices in Men’s Attire 
	Item


	Business Professional
	Business Casual

	Jackets, Trousers

	Fabric
	Wool, light weight wool blend suits


	Cotton blend, heavy-weight wools

	Colors
	Charcoal Grey, Navy Blue, Medium Blue, Grey, or Black


	Earth-tones, Tan, Khaki, Light Grey

	Buttons
	Dark resin


	White plastic

	Shirts, Tops

	Fabric
	100% Cotton Cotton/Poly blends
	Cashmere sweaters, textured cotton blends, Knit polo shirts, medium weight sweaters



	Collars
	High, standup, sharp points
	Banded collar, Polo shirt with soft collar



	Neckline
	Buttoned up high w/ tie
	Unbuttoned with no tie or mock turtleneck



	Sleeves
	Long sleeves w/ French cuffs and cufflinks


	Long sleeves

	Colors
	White
	Pastels, Earth tones, Ivory, Black, darker shades of any color
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The Do’s and Don’ts of Accessories
Women

	
	Do
	Don’t

	Jewelry
	Gold or Silver 
	Edible or Gaudy

	Earrings
	Pearl, diamond, gold, or silver studs 

1 per ear
	Dangling, large or multiple

	Scarves
	Hand-rolled edging, silk, poly blend
	

	Necklaces
	Pearls, Gold, Silver
	Crafts

	Buttons
	Same color or darker than the jacket
	Novelty

	Watch
	Gold/stainless steel metal link band in proportion to your body structure
	Cloth, plastic, bright colors

	Rings
	1 ring per hand
	Thumb rings

	Bracelets
	Solid cuffs, tennis bracelets
	Charm bracelets

	Belts
	1-inch, material matches shoes

simple buckle
	Chain link or ornate belt buckle, rhinestones

	Purses/

Portfolio
	Black or brown polished leather, minimum hardware
	Satin or straw, fringed

	Hosiery
	ALWAYS WEAR HOSE

Nude, skin-tone
	White or black hosiery

Sport socks

	Shoes
	High sheen Leather

Black or Navy 
Classic heel

1 ½ -2 ½ in. heels
	Canvas/Sports White

Spike heel 

Boots


Men

	
	Do
	Don’t

	Jewelry
	Minimal
	Wear Necklaces

	Earrings
	Never
	Never

	Ties
	Silk, solid or small patterns
	Sports theme, cartoons

	Buttons
	Same color or darker than the jacket
	Novelty

	Watch
	Gold, Stainless steel metal link band or Padded leather band
	Cloth, plastics, sports

	Rings
	1 ring per hand
	Thumb rings

	Bracelets
	None
	Wear any in an interview

	Belts
	1-inch material matches shoes 

simple buckle
	Novelty, Western over-sized buckles



	Portfolio
	Black polished leather
	

	Socks
	Dark solid colors, light weight, matching your trousers
	Sport sock, thick, heavy weight, white

	Shoes
	High sheen leather

Black or Brown
Lace up shoes 

Thin soles
	Canvas

Athletic/Sport

Sandals

Chunky, waffle soles
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Accessory Do’s for Women and Men


Books and Online Resources
New Women’s Dress for Success by John T. Molloy

Dress Casually for Success…for Men by Mark Weber and The Van Heusen Creative Design Group

www.powerfulappearance.com – Linda Thompson’s website offers advice on creating a professional image (Linda Thompson is a professional speaker, corporate trainer, personal image consultant, and dress code strategist.)
www.tie-a-tie.net – Additional assistance on how to tie-a-tie and the various styles of knots. Go for a plain colored, non-distracting, conservative dark blue or dark red necktie made of 100% pure silk.
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